Purchase to Pay

Invoicing requirements

©1: HONEST, PURE, ICONIC GLASS



Submit the invoice with all data for faster
processing and on time payment

e

» Receive Purchase Order from-O * Only raise your invoice once you * 1 invoice in 1 PDF
« Any changes which impact the invoice have delivered the good/service « Attachments to the invoice must be in
require an updated Purchase Order (unless partial invoice have been the same PDF document as the
« Deliver in accordance with the agreed) invoice (Invoice always as 1st page)
Purchase Order * The details on the invoice match « Multiple invoices (in separate PDFs)
those on the Purchase Order can be attached to 1 email
* Invoice may contain only 1 Purchase
Order

» The invoice is complete, accurate and
complies with local regulations
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Please ensure that your invoice has all of the following infoffnation pre ted.in a legible format:
T .

v' Our company name being billed, address and VAT Registration Number

v" Your vendor number ID, name, address and VAT Registration Number

v" Invoice number

v" Invoice date

v" Our Purchase Order number or designated employee name (for invoices that are not supported by a Purchase Order number)

v" Invoice may contain only 1 Purchase order (invoices with more than 1 PO will not be processed and paid)

v" Quantity

v" Unit of measurment ;

v" Price per unit

v Currency

v' VAT rate and amount (if applicable)

v" In case no VAT is charged due to the VAT reverse charge mechanism please ensure that the required VAT reference/wordings are mentio

v" In case no VAT is charged due to an exempted delivery, please ensure that the required VAT reference/wordings are mentioned

v" Delivery date/ Delivery note number/ Delivery address

v' Original invoice number in case of debit or credit note

v" Your bank details

v" Avoid hand written invoices, these cannot be read by our automated scanning system and will have to be manually entered whichﬁméy resultin
processing delays. f-*'f
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Ordine d" acquisto / Purchase Order

Nr. 4530886876 1 =. rit. da inserire in fattura | Number on the invoice

1 praghiamo d Indlcare ns. namene d Ondne d Acquiso, Foz & codics artcoio 53 ognl imbalic, Taitur, socumenio df Fraspono & inenenis Comspongerza.

Dovreee Impuiare Un S0 nume o Crane o Aoz, Le falure nod Dofranng sssen: pagate s2 non riporemnng || nuren gesf Cnane o Aogulsio In v

mani_

Fisase nefarance DUPThasE oFier NUMDEr, BEm number and materal oodes on 8 [aCRsnes, Imvoices, Shipping Papers and COTEsondence. Pagina: { Page: 171

‘Thre: mist 2 iy o Orer MUMGET FEfEnon per IMATice. IMVOICE Cannct be pakd F they oo w0t R i DAPTTasE onoer Mumhe. - - - - -
Data di creazione: | Creation Date: 20.08.2018

Indirizzo di na: [ Ship to | Delivery address: ' ons: N

- Mamfacturing SpA

"‘Iahcllrrienwdlﬁpria

01 P LT supplier's Name
i i lier" r
mmm;&ﬁmmﬁm supplier's address

Via P 18 unt|
Vel eete Cauntry

ﬁl? Bi790 152

Termini di pagamento: | Terms of payment:
B0 godf senza sconte [
Met due in 80 days

Fattura a_lﬁlwfmnmebhesult E -
1 Bugnes?eﬁ c S0z Termini di consegna: | Delivery terms:
ul. Baraniaka & EXw.
ELE& Poznan Codice fornitore: / Vendor code: 105776

AP-POF-T@O-L.COM
Valuta: [ Currency: EUR

Fllga Cod Materiale| Desnnz»one Quantit# Unit? | Prz. unit nett |\|'dure netto
Material Code| Descri Quantity Unit |N= unit price lel dm Net item value

CER 18 10 02 ACQUE REFLUE 280 TO 20,00 23.012018 22.400,00
20 CER 18 10 02 TRASPORTO da 30mc g PL 750,00 = 23::12018 B7Sn00
Val. tot. netto WA esclusa ! Total net value excl. VAT CUR 29.130,00

Enirata merce: | Goods receipt - Apertura magazzino dal Lunec# al Venerd# dalle 8.00 alle 17.30
Laceettazione di questo ondine comporta Faccettazione delle condizioni generali di acquisto ed il rispetio delle regole etiche 04 pubblicate
sul sito o-i.com, http:/finvestors o-.comiphoenix zhtml ?c=88324&p=irol-govHighlights
Acceptance of this Purchase Order confirms agreement to our general purchasing terms & conditions as well as owr Ethics rules as
published on o-Lcom, http:liinvestors o4 comiphoenix zhtm| ?c=88324 &p=irol-govHighlights

Contatto O-F: [ 04 contact: Justyna Kurczalska

Telefono - Fax - Email: | Phone - Fax - Email: | Justyna Kunczalska@o-i.com

Uficio acquisti: / Purchasing Department: Claudia Caravello

Order confirmation to be sent ! Order confirmation to be sent:

Please ensure that all th
on the mvoice:

v PO number
e Your company’s Vendor

v Quantity, Unit, Price per
and Curréncy

v E-mail address where mvo

v Bill to entity name and V.

sary data from PO are prese

aterial Code, Description

hould be sent

ber
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